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PLEASE USE CAPITALS & BLACK INK

Name of organisation
...........................................
...........................................
...........................................

Will Instructions

PERSONAL DETAILS - CLIENT A

Title   Mr / Mrs / Ms / Other... Occupation

Full forenames

Home telephone

Daytime telephone

Date of birth

Town & country of birth

Email address

Surname Full postal address

PERSONAL DETAILS - CLIENT B

Title   Mr / Mrs / Ms / Other... Occupation

Full forenames

Home telephone

Daytime telephone

Date of birth

Town & country of birth

Email address

Surname Full postal address

Property 
Trust Wills

Single  
Will

Mirror  
Wills

Please specify whether these instructions relate to:

Please note that references to civil partnerships apply to civil partnerships registered  
on or after 5 December 2005



2

Direct Will Writing Service

fbwillsdirect.com
0800 294 6549

PERSONAL CIRCUMSTANCES - CLIENT A

Do you consider yourself to be  
permanently resident in England  
or Wales?

YES NO

Do you have a current Will? YES NO

If you are unmarried, do you intend  
to marry or enter into a registered  
civil partnership in the next 12 months?

YES NO

If you do intend to marry or enter into  
a registered civil partnership in the next 
12 months, would you like us to draw your 
Will up in contemplation of marriage 
so that your Will is not automatically 
revoked on marriage?

YES NOIf you consider yourself to be permanently  
resident elsewhere, please state which country.

Please give the full name of your future spouse/ civil 
partner / partner:

PLEASE NOTE: Any existing Will will be automatically revoked once you sign your new Will.  
Once you have signed your new Will you may wish to destroy your old one to avoid any confusion.

What is your marital status?

Single Cohabiting

Separated

Engaged

Married Divorced Widowed

PERSONAL CIRCUMSTANCES - CLIENT B

Do you consider yourself to be  
permanently resident in England  
or Wales?

YES NO

Do you have a current Will? YES NO

If you are unmarried, do you intend  
to marry or enter into a registered  
civil partnership in the next 12 months?

YES NO

If you do intend to marry or enter into  
a registered civil partnership in the next 
12 months, would you like us to draw your 
Will up in contemplation of marriage 
so that your Will is not automatically 
revoked on marriage?

YES NOIf you consider yourself to be permanently  
resident elsewhere, please state which country.

Please give the full name of your future spouse/ civil 
partner / partner:

PLEASE NOTE: Any existing Will will be automatically revoked once you sign your new Will.  
Once you have signed your new Will you may wish to destroy your old one to avoid any confusion.

What is your marital status?

Single Cohabiting

Separated

Engaged

Married Divorced Widowed
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DEPENDANTS - CLIENT A

Have a spouse / common law spouse / 
civil partner / child who will not  
be included in your Will?

YES NO

Certain dependants may be able to bring a claim against your estate if you make little or no provision 
for them in your Will. 
Do you:

Have a former spouse / civil partner 
who has not remarried and who will 
not be included in your Will?

YES NO

Pay toward the maintenance  
of any person who will not  
benefit under your Will?

YES NO

If you answered ‘yes’ to any of the previous questions in this section, please give details and reasons below.

DEPENDANTS - CLIENT B

Have a spouse / common law spouse / 
civil partner / child who will not  
be included in your Will?

YES NO

Certain dependants may be able to bring a claim against your estate if you make little or no provision 
for them in your Will. 
Do you:

Have a former spouse / civil partner 
who has not remarried and who will 
not be included in your Will?

YES NO

Pay toward the maintenance  
of any person who will not  
benefit under your Will?

YES NO

If you answered ‘yes’ to any of the previous questions in this section, please give details and reasons below.
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YOUR ESTATE

Main residence £ £ £

ASSETS CLIENT A CLIENT B JOINT

Business assets £ £ £

Agricultural assets £ £ £

Bank accounts £ £ £

Savings £ £ £

Others  
(credit cards, loans etc.) £ £ £

TOTAL GROSS  
ESTATE £ £ £

TOTAL NET  
ESTATE ASSETS  
(minus liabilities as above)

£ £ £

Others (please specify)

£ £ £

Mortgage £ £ £
LIABILITIES

£ £ £

£ £ £

Any other property 
or land £ £ £

OPTIONAL: Please enter below, the approximate value of your assets and also list any outstanding 
liabilities such as loans or mortgages.

Assets written in trust and most pension benefits including a death in service benefit, will not usually form part of your estate and will be dealt with 
under a separate trust. This may be beneficial for Inheritance Tax purposes and also means the monies may be released before Probate is issued. You 
are usually able to name your chosen beneficiaries in the event of your death (a nomination form). It is very important to keep the details of your chosen 
beneficiaries up to date. If you wish to change your wishes in respect of your beneficiaries, please contact your policy provider and request a nomination 
form. Life assurance policies will pass into your estate unless you have placed them into a trust.

Is your estate over the current inheritance tax threshold for the tax year 2011/12?
(£325,000 for a single person or £650,000 for married couples/civil partners)

YES NO
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JOINT ASSETS - NOT WITH SPOUSE / PARTNER

Do you or your spouse / partner have any assets owned jointly with someone other than each other? YES NO

If ‘yes’, please give the following details:

Total value of asset(s)Name(s) of joint owner(s)

Details of asset(s)

£

Share which you own

%

YOUR HOME
How do you own your home?

Sole owner Rented Other

Property held as:

Joint tenants (where the property automatically 
passes to the surviving joint tenants)

Tenants-in-common (where you each own  
an idividual share in the property)

Don’t know

Names of all owners

Joint owner
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AGRICULTURAL ASSETS
Do you or your spouse / partner have any agricultural assets? YES NO

If ‘yes’, please give details:

BUSINESS ASSETS
Do you or your spouse / partner have any business assets? YES NO

If ‘yes’, please give details:

Have you made a Will in the particular country / countries?

FOREIGN ASSETS
Do you or your spouse / partner have any assets outside of the United Kingdom? YES NO

YES NO

If ‘yes’, please give the following details:

Details of asset(s) (i.e. what the asset is, country held in, who it is owned by) Approx. value of asset(s)

£
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CHILDREN & DEPENDANTS

Please provide details of all of your children, including any children from previous relationships.

CHILD 1

Date of birth

Full name

Name of mother Name of father

Full postal address

MALE FEMALE

CHILD 2

Date of birth

Full name

Name of mother Name of father

Full postal address

MALE FEMALE

CHILD 3

Date of birth

Full name

Name of mother Name of father

Full postal address

MALE FEMALE

continued over page
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CHILDREN & DEPENDANTS - CONTINUED

CONTINUE ON SEPARATE SHEET IF NECESSARY

CHILD 4

Date of birth

Full name

Name of mother Name of father

Full postal address

MALE FEMALE

CHILD 5

Date of birth

Full name

Name of mother Name of father

Full postal address

MALE FEMALE

CHILD 6

Date of birth

Full name

Name of mother Name of father

Full postal address

MALE FEMALE
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EXECUTORS
Executors and trustees are the people you choose to deal with your estate after your death. This can 
include family or friends, or you may wish to appoint the firm of solicitors who prepares your Will.

When considering appointing professional executors such as Flint Bishop, it is important to remember 
that it is not essential to do so.

It is possible for anyone over the age of 18 to act as an executor, even if they are a beneficiary of your 
Will. If you do decide to chose family members or friends, they are still able to instruct us to assist 
them if they need any help in dealing with your estate.

However, many clients find that it can be helpful to appoint a professional firm if their estate  
is particularly large or complex, their family circumstances are complicated or if the beneficiaries  
are minors.

If Flint Bishop are instructed to deal with the administration of your estate, then there will of course 
be a charge payable by your estate. At present our costs are based on an hourly rate for the amount  
of time we spend working on your estate. It is always difficult to give an accurate estimate of how much 
our costs are likely to be, as this will largely depend upon the size of your estate at the date of your 
death and the complexity of the assets contained within it, together with any issues which may arise 
during the course of the administration of your estate.

We will always try to match the right level of fee-earner to the requirements of your estate and whilst 
a partner may be appointed, it is often possible for another fee-earner to carry out the majority of the 
work. 

Our current charging rates are as follows:

Head of Department:	 £200 per hour			   Partner:		  £200 per hour

Solicitor 						      Legal Executive 
(5 years qualified):		  £180 per hour			   & Associate of ILEX:	 £160 per hour

Paralegal / Clerks:	 £120 per hour

VAT will be added to our charges at the rate that applies when the work is billed and at present that  
VAT is 20%.

As a guide we would estimate that our costs are unlikely to exceed 2% of the gross assets of your 
estate and will often be much less.

We make no separate charge for appointing the partners here to act as executors or trustees.

Sometimes, we are only asked to assist with parts of the administration of your estate, and can often 
provide specific services for a fixed price.

The administration of your estate is often dealt with relatively quickly, but executors are often  
appointed as trustees and if we need to act in this capacity, e.g. holding money for minor  
beneficiaries, then there may be ongoing costs. Again, these would depend on the time we spend  
in acting as a trustee and we will at all times try to minimise the costs of acting in  such a capacity.

continued over page
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EXECUTORS - CONTINUED

GUARDIANS

Relationship to you

Full name guardian(s) 1 Full postal address

Relationship to you

Full name PRIMARY executor 1 Full postal address

Relationship to you

Full name BACK UP executor 1 Full postal address

Relationship to you

Full name PRIMARY executor  2 Full postal address

Relationship to you

Full name BACK UP executor  2 Full postal address

Relationship to you

Full name guardian(s) 2 Full postal address

If you have children under the age of 18 years for which you have parental responsibility, it is very im-
portant to give consideration to the appointment of guardians. Please note that the trustees of your 
Will will be able to advance both income and capital to the guardians of your children for their main-
tenance, education and upbringing. It is therefore not necessary to make separate financial provision 
for your guardian(s) unless of course you wish to benefit them personally.

Who would you like to appoint as your PRIMARY EXECUTOR(s)?

Who would you like to appoint as your BACK UP EXECUTOR(s) in the event that the above is unable or 
unwilling to act? Please note that where money is to be held on trust for a child under the age of 18, at least two executors 
and trustees are required.

ALL EXECUTORS MUST BE OVER THE AGE OF 18.

Flint Bishop

Flint Bishop

Spouse / partner Other  (please specify below)

Other  (please specify below)

CONTINUE ON SEPARATE SHEET IF NECESSARY

CONTINUE ON SEPARATE SHEET IF NECESSARY
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GIFTS

GIFTS OF MONEY

Many people choose to make gifts of money or personal items to those close to them. These are known as 
‘legacies’. What is left of your possessions after you have made these gifts is known as ‘residue’.

If your estate is liable to Inheritance Tax, this will be paid out of the ‘residue’ and these specific gifts 
will be made ‘tax free’ - in other words, the sum you specify is the sum they will receive, and any tax 
due to the Government will be paid from the ‘residue’.

Do you wish to include any gifts in your Will?

FULL name and FULL address of person, organisation or charity to whom you wish to make a gift, 
along with the amount or description.

1ST LEGACY

Organisation / charity

Full name Relationship to you

Full postal address

Description of item

Amount of legacy £

If a gift is to a child, at what age should he or she receive it?

18 21 25

Should the gift be made on the death of your spouse/ 
civil partner/partner?

YES NO N/A

Should the gift be made on the death of both you or your 
spouse/civil partner/partner?

YES NO N/A

Should the gift be made on your death?

YES NO N/A

2)

3)1)

4)

go to “Residue”YES NO

continued over page
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CONTINUE ON SEPARATE SHEET IF NECESSARY

FULL name and FULL address of person, organisation or charity to whom you wish to make a gift, 
along with the amount or description.

2ND LEGACY

Organisation / charity

Full name Relationship to you

Full postal address

Description of item

Amount of legacy £

If a gift is to a child, at what age should he or she receive it?

18 21 25

Should the gift be made on the death of your spouse/ 
civil partner/partner?

YES NO N/A

Should the gift be made on the death of both you or your 
spouse/civil partner/partner?

YES NO N/A

Should the gift be made on your death?

YES NO N/A

2)

3)1)

4)

FULL name and FULL address of person, organisation or charity to whom you wish to make a gift, 
along with the amount or description.

3RD LEGACY

Organisation / charity

Full name Relationship to you

Full postal address

Description of item

Amount of legacy £

If a gift is to a child, at what age should he or she receive it?

18 21 25

Should the gift be made on the death of your spouse/ 
civil partner/partner?

YES NO N/A

Should the gift be made on the death of both you or your 
spouse/civil partner/partner?

YES NO N/A

Should the gift be made on your death?

YES NO N/A

2)

3)1)

4)
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The ‘residue’ of your estate is what is left a after debts, taxes and any gifts listed in the previous  
sections have been paid. You must now consider who will receive the ‘residue’ of your estate.  
The possibilities are endless, but we have identified the four most common ways of dealing with the 
‘residue’ of an estate. Read them carefully and choose which best suits you. If you are in any doubt, say 
so and we will advise.

   I wish to leave all the ‘residue’ of my estate to my partner, but if he/she dies before me,  
equally between my children.    

   Please refer to my children by name (if you are not likely to have any more).    

   Please refer to my children as a group (to include all of my children alive at the date  
of my death).    

   If any of my children have died before me leaving children of their own, I would like their share  
of my estate to be divided equally between their own children.    

   At what age would you want your children to inherit?    

   I wish to leave all the ‘residue’ of my estate to my partner, but if he/she dies before me,  
to the people named below in the percentages indicated.    

   I wish to leave all the ‘residue’ of my estate to the person(s) or organisations listed below  
in the percentages indicated.    

REMEMBER, THE TOTALS MUST ADD UP TO 100%

THE ‘RESIDUE’ OF YOUR ESTATE

continued over page

18 21 25 Other
Please specify...

1

Relationship to you

Full name Full postal address

Percentage %

If a gift is to a child, at what age should he or she receive it? At what age should he or she receive it?

If this person dies before you, do you wish this person’s 
children to inherit their parent’s share?

YES NO N/A

18 21 25 Other
Please specify...

18 21 25 Other
Please specify...
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CONTINUE ON SEPARATE SHEET IF NECESSARY

2

Relationship to you

Full name Full postal address

Percentage %

If a gift is to a child, at what age should he or she receive it? At what age should he or she receive it?

If this person dies before you, do you wish this person’s 
children to inherit their parent’s share?

YES NO N/A

18 21 25 Other
Please specify...

18 21 25 Other
Please specify...

3

Relationship to you

Full name Full postal address

Percentage %

If a gift is to a child, at what age should he or she receive it? At what age should he or she receive it?

If this person dies before you, do you wish this person’s 
children to inherit their parent’s share?

YES NO N/A

18 21 25 Other
Please specify...

18 21 25 Other
Please specify...

4

Relationship to you

Full name Full postal address

Percentage %

If a gift is to a child, at what age should he or she receive it? At what age should he or she receive it?

If this person dies before you, do you wish this person’s 
children to inherit their parent’s share?

YES NO N/A

18 21 25 Other
Please specify...

18 21 25 Other
Please specify...
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ALTERNATIVE PROVISIONS OPTIONAL

Please ONLY use this section if you wish to include additional beneficiaries in the event that all your 
chosen beneficiaries have died before you. Please also state what share the alternative beneficiaries 
are to receive.

CONTINUE ON SEPARATE SHEET IF NECESSARY

1

Relationship to you

Full name Full postal address

Percentage %

If a gift is to a child, at what age should he or she receive it? At what age should he or she receive it?

If this person dies before you, do you wish this person’s 
children to inherit their parent’s share?

YES NO N/A

18 21 25 Other
Please specify...

18 21 25 Other
Please specify...

2

Relationship to you

Full name Full postal address

Percentage %

If a gift is to a child, at what age should he or she receive it? At what age should he or she receive it?

If this person dies before you, do you wish this person’s 
children to inherit their parent’s share?

YES NO N/A

18 21 25 Other
Please specify...

18 21 25 Other
Please specify...

3

Relationship to you

Full name Full postal address

Percentage %

If a gift is to a child, at what age should he or she receive it? At what age should he or she receive it?

If this person dies before you, do you wish this person’s 
children to inherit their parent’s share?

YES NO N/A

18 21 25 Other
Please specify...

18 21 25 Other
Please specify...
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1

Relationship to you

Full name Full postal address

Percentage %

If a gift is to a child, at what age should he or she receive it? At what age should he or she receive it?

If this person dies before you, do you wish this person’s 
children to inherit their parent’s share?

YES NO N/A

18 21 25 Other
Please specify...

18 21 25 Other
Please specify...

PROPERTY TRUST WILLS ONLY

Property Trust Wills can help to protect one half of the value of your home from the effects of care 
fees or re-marriage.

On the first spouse/partner’s death, their share in the property will be held on trust for your chosen 
beneficiaries such as your children rather than passing directly to the surviving spouse/partner.  
However, the surviving spouse/partner will have the right to stay in the property until the trust period 
ends - usually on the surviving spouse/partner’s death, although the trust period can also end on the 
remarriage or cohabitation of the spouse/partner with another person.

If you would like us to include a Property Trust in your Will, please complete the following:

Please choose when you would like the trust period to end (you can select more than one option).

On the death of the surviving spouse/partner? YES NO

Would you like the surviving spouse/partner to have a life interest under 
the trust? (Please refer to attached article)

YES NO

If ‘OTHERS’ please specify below:

On the remarriage of the surviving spouse/partner? YES NO

On the cohabitation of the surviving spouse/partner with another person? YES NO

continued over page

At what age? At what age?

Who would you like to benefit under the trust? GRANDCHILDREN OTHERSCHILDREN

18 1821 21

25 25Other Other

Please specify... Please specify...
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PROPERTY TRUST WILLS ONLY - CONTINUED

CONTINUE ON SEPARATE SHEET IF NECESSARY

2

Relationship to you

Full name Full postal address

Percentage %

If a gift is to a child, at what age should he or she receive it? At what age should he or she receive it?

If this person dies before you, do you wish this person’s 
children to inherit their parent’s share?

YES NO N/A

18 21 25 Other
Please specify...

18 21 25 Other
Please specify...

3

Relationship to you

Full name Full postal address

Percentage %

If a gift is to a child, at what age should he or she receive it? At what age should he or she receive it?

If this person dies before you, do you wish this person’s 
children to inherit their parent’s share?

YES NO N/A

18 21 25 Other
Please specify...

18 21 25 Other
Please specify...

4

Relationship to you

Full name Full postal address

Percentage %

If a gift is to a child, at what age should he or she receive it? At what age should he or she receive it?

If this person dies before you, do you wish this person’s 
children to inherit their parent’s share?

YES NO N/A

18 21 25 Other
Please specify...

18 21 25 Other
Please specify...
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FUNERAL INSTRUCTIONS

You can complete this section if you have any particular preferences. 

CLIENT A CLIENT BBURIAL BURIALCREMATION CREMATION

Special instructions Special instructions

STORAGE OF WILL
Would you like Flint Bishop to store your Will(s) 
for your lifetime?

£15.00 +VAT for a single Will or £25.00 +VAT for mirror Wills

YES NO
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ADDITIONAL INFORMATION
Please use the space provided below for any special instructions or information you feel may  
be relevant for the preparation of your Will(s).
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Please ensure this declaration is completed and signed, and then return the  
completed form to Flint Bishop in the enclosed envelope.

PLEASE PREPARE A WILL FOR ME BASED ON THE INSTRUCTIONS CONTAINED IN THIS FORM.

This was completed by myself      or    

I understand that:

   The information requested in this form is required for the purpose of preparing my Will and  
to ensure that my Will reflects my wishes.

   The information is being used by Flint Bishop Solicitors who are responsible for preparing my Will.

   Flint Bishop may contact me to confirm my instructions.

   Information about me will be put on the database of Flint Bishop and used by Flint Bishop  
in servicing my relationship with them and monitoring service levels.

   Flint Bishop will charge for its services for acting as Executor after my death in accordance  
with its scale of fees.

I certify that the information given in this form is true and complete and correctly represents  
my wishes.

DECLARATION
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GIVING YOUR CONSENT

It is important that you read the declaration carefully, as, by signing this application below, you agree 
that we can use your information this way. Please note that if you tick the box and do not provide 
either an email address or mobile number, we will not be able to tell you about the additional benefits 
available to our customers.

CLIENT A

Date

Print name Signature

CLIENT B

Date

Print name Signature


